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Dec.23, 2007


Ms. Alice Johnson 


Office 234


456 Banana Av.


London


Dear Ms Johnson,


I am writing to apply for the position of the Public Relations junior manager, which was advertised in the ‘Careers”

As you can see in my enclosed CV, I already hold the position of Team manager where I am responsible for the five public relation agents who report to me directly. As an additional part of my job I have to collaborate with other Team managers from different divisions of the company. I have recently conducted a research and promotion project where my team was asked to make a survey rating 100 most popular films of the XX century. You can see the results of our work in the “Cinema”, issue of November 12. I am enclosing a cyber copy of the article.


While I am happy in my present position, I would welcome the challenge of managing a bigger team of agents. I firmly believe in the value of teamwork and power sharing which  I know are important elements in the working environment in your company.


Moreover, I feel sure that on both personal and professional level I would be able to benefit from the opportunity of working for the company with a well established international reputation. I strongly hope I will be able to contribute to the job with my own professional and leadership skills.

In the meanwhile should you require any further information, please, don’t hesitate to contact me. I am looking forward to hearing from you.

Sincerely yours
Vera Petrova


Junior manager

References: Dr. John Smart, head of PR department. 
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